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PABOYASA NMPOMPAMMA YYEEHON AUCLUUMITUHDI

51.B.B.01.01 OducHble MHPOPMaLMOHHbIE TEXHONOMNA
. Kog u HaumeHoBaHue HanpaBneHusa nogrotoBku: 38.03.01 JkoHOMKKa
. Mpodhunb noaroroBku: Mmnposas 3KOHOMMKA
. KBanndmkaumsa BbinyckHuka: 6akanasp

. ®opma obyyeHuA: o4Hasd

a b ODN =

. Kacbenpa, oTBevarowas 3a peanusauuio AMCUUNIINHDbI:
MexayHapoaHOW 3KOHOMUKU Y BHELLHESKOHOMWYECKOWN LEeATENTbHOCTH
. CoctaBuTenu nporpamMmmsoil:
ManBopoHckas CBeTnaHa AHaToNbEBHA, KAHOMAAT TEXHUYECKUX HayK, AOLEHT
7. PekomeHpgoBaHa:
HMC cakynbTeTa MexagyHapogHbIX OTHOLWEHM NpoTokon Ne6 ot 16.06.2021 r.

8. YuebOHbIN roa: 2022 - 2023 CewmecTp: 3

9. Llenn n 3apaym y4ye6HON ANCLUMUNNUHDI

(=]

Llernbto oceoeHust y4ebHou ducyurnuHbl sensemcs: opMmnpoBaHue y obyyaroLmnxcs HaBbl-
KOB yBEepeHHOM paboTbl C pasfiMyHbIMU KOMMNbIOTEPHLIMU NPOrpaMmamMmmn, BOCTpeboBaHHbIMU B
npodeccnoHanbHoOW AeATeNbHOCTU.

3adayu y4ebHoOU OuCyuUnuHbI:

— cucTtemaTuampoBaTbh Yy 0byyalowmxcsl paHee NnosfyyYeHHble 3HaHUA Mo CO34aHUK MHOTO-
CTPaHMYHbIX TEKCTOBbIX AOKYMEHTOB;

— HayuyuTb oByvarLMXcst ocHoBaM paboTbl C rpadhnyeckumMn pegakropamu, nsgatenbCcKom
cucTtemom;

— MO3HAaKOMUTb 0BYyYalOLLMXCA C BO3MOXHOCTAMU MHTEPAKTUBHOW Npe3eHTauum;

— paccmoTpeTb ¢ 06yYaoLWMMNCA BONPOCHI ANEKTPOHHOrO A0KYyMeHToobopoTa.



10. MecTo yuyebHOM agncumnnuHbl B cTpykType OOI: gucumnnmHa OTHOCUTCA K BapuaTUBHOM
YyacTtu, hopMupyemMon y4acTHMKaMmn obpasoBaTenbHbIX OTHOLWEHU 6noka b1, senseTtca gucum-
NAYHOM No BbIGOPY.

11. MnaHupyemble pe3ynbTaTbl 00y4eHUs No AucuunnuHe/Moaynio (3HaAHUA, YMEHUS,
HaBblK1), COOTHECEHHbIe C MIIaHNupyeMbIMN pe3yrnibTaTaMu OCBOEHUs1 obpasoBaTenbLHOMN
nporpaMmmbl (KOMMNETEHLUAMM) U MHOUKATOPAMM UX AOCTUXKEHUS:

Kog HasBanune Koga(bl) WHamnkaTtop(bl) MnaHnpyemble pe3ynbTaTtbl 00y4YeHus
KOMNeTeHuuu
MK-4 | CnocobeH npume- | TK-4.2 | UcnonbsyeT metoabl | 3HaThb:
HATb COBPEMEHHbIE OTpaboTKN SKOHOMU- | — OCHOBHbIE BO3MOXHOCTU COBPEMEHHBIX WH-
MHGOPMAaLIMOHHbIE yeckon  MHAOPMa- | POPMALMOHHBLIX TEXHOMOIMIN ANA PELIeHnUs Npo-
TexHonormm  Ans UMM AN MpUHATUS | dpeccroHanbHbIX 3aaay;
pelleHns npodec- YNPaBIIEHYECKNX pe- | — noHATMe U 0COBEHHOCTM 3NEKTPOHHOIO OOKY-
CUOHalbHbIX 3a- LeHnn BO BHellHe- MeHT0060pOTa.
aau. 9KOHOMMYECKOW Aest- | YMeTb:
TeNpHOCTU — cos3gaBaTb npodeccuoHarnbHble TEKCTOBbIE
OOKYMEHTBI;
— UCMNoMb30BaTb BO3MOXHOCTM U3OaTENbCKON
cuctembl Microsoft Publisher;
— cosgaBaTb  rpadudeckme  mM3obpaxeHus
cpencTeBaMy BEKTOPHOMO pefaktopa Inkscape.
BnapeTb:
— HaBblkaMW UCMOSMb30BaHNSI COBPEMEHHbIX
WH(OPMALMOHHBIX TEXHONorMM B npodpeccuo-
HanbHON OEeATENBHOCTMY;
— HaBblkaMM YBEPEHHOro nonb3oBaTens nep-
COHaNbHOTO KOMMbIOTEPA.
MK-4.3 | MpumeHsieT IT - Tex- | 3HaTb: OCHOBHblE BO3MOXHOCTM COBPEMEHHbIX
HomorMn ans cucte- | UHPOPMALMOHHBIX TEXHOMOMMA ANs  peLleHus
mMatM3aumm u aHa- | npodpeccmnoHanbHbIX 3agay.
nu3a MaccvBa [faH- | YMeTb:
HbIX B mnpodeccno- | — cosgaeaTb NPodeccroHanbHble TEKCTOBble
HanbHOW  [edATeNb- | [OKYMEHTbI;
HOCTHN — co3fgaBaTb WHTEpPaKTUBHYHO MNpe3eHTauumio
cpeactBamu Prezi.
BnageTtb: HaBblkaMy YBEPEHHOro Morib3oBaTens
nepcoHanbHOro KOMMboTepa.

12. O6beM gucuunnuHbI B 3a4eTHbIX eauHuUax/yac. 2/72.

dopma NpoMeXyTOYHOM aTTecTaumm: 3aveT

13. TpypoemkocTb No Buagam y4yebHom paboTbl

TpynoemMKocTb
Bug yuebHow paboTbl Bcero Mo cemecTpam
2 cemecTp 3 cemecTp

AyaNTOpPHbIE 3aHATUS 18 - 18

nekuum - - -

B TOM YuCheE: npakTnyeckme - - -

nabopartopHble 18 - 18

CamocTtodartenbHas paborta 54 - 54

B TOM YMCrIEe: KypcoBas paboTa (NpoekT) - -
dopma NpomexyTOUHOM aTtTecTaumm

(ak3amMeH — y4ac.) ) ] ]

Utoro: 72 - 72




13.1. CopepxaHMe QUCLUNIUHDI

Peanunsauus
asgena avcum-
HaunmeHoBaHuve pasgena pasa Anct
Ne n/n CopepxaHve pasgena QUCUUNIvHLI NAVHbI C MOMO-
ONCUMNITUHBI o
LLIbIO OHITAMH-
Kypca, QYMK*
JlabopaTopHble 3aHATUSA
CepsucHble BoamoxHocTu Word: Bbluncnernms B MS | https://edu.vsu.r
Word, paspabotka wabnoHa, cTuns, ornasneHus, | u/course/view.p
CMMCKa UNMCTpaUmni, NepeKkpecTHbIX CCbINoK, npume- | hp?id=9600#sec
YaHun. Pabota ¢ MHOroCTpaHUYHbIMW TEKCTOBLIMKU O0- | tion-1
VHGOpMaLMOHHbIE  TEXHO- | KYMEHTaMu: cosgaHue pasgenoB  JOKYMEHTa,
1 norum o6paboTkM TEKCTOBOM | HACTpoWKa napamMeTpoB CTpaHuLbl, HyMepaLuus cTpa-
MHopMaunn. HWUL, KONOHTUTYIbI. JInHeHas rpaduka. CoeguHnTenb-
Hble nuHuK. lNprBA3ka, BblpaBHMBaHWE, pacnpenene-
HWe 1 rpynnupoBaHne obbekToB. Co3gaHne cxem. Co-
3f0aHve rpadmyeckmx nsobpaxeHun SmartArt. Cosga-
HME MaKpOCOB.
https://edu.vsu.r
WHTepaktBHOoe cpeacTBo | PyHKUMM N BO3MOXHOCTU nporpaMmMbl. OCHOBHbIE Npu- L/course/view
2 NnoaroTOBKM  Mpe3eHTauuin | eMbl CO30aHUA U peAakTUpPOoBaHMsS OOBLEKTOB Npe3eHTa- hon2id=9600 #s;gc
Prezi. uun. YnpasneHue npeseHTaumen. ticFJ)ﬁ 3
NHdpopmaumon-
Bugbel  rpadwmuecknx  pepaktopoB.  [Mporpamma opma
UHdopMaLnoHHbIE  TEXHO- . - Hble TeXHOMormu
Inkscape: nHtepenc nporpaMmmbl, NaHenb MHCTPYMEH-
3 norum obpaboTkm rpacumye- M obpaboTku rpa-
o ToB. Co3paHne u pegaktupoBaHue m3obpaxeHun. Pa- o
CKOWM UHhopmaumn. PU4ECKON UH-
6oTa ¢ obbekTamn. CozgaHme peknamHoro npoekTa.
dopmauuu
MoHATHe n 0cobeHHOCTM 3NEKTPOHHOIO A0OKYMEHTO000- | https://edu.vsu.r
4 OnNEeKTPOHHbIA  JOKYMeHTO- | poTa. OcHOBHbIE cnocobbl co34aHusa U BHeOpPeHUs cu- | u/course/view.p
obopor. CTEM 3J1eKTPOHHOro AOKyMeHToobopoTa. [paBoBble ac- | hp?id=9600#sec
NeKThbl. tion-5
13.2. Tembl (pa3genbl) AUCUMNNWHBI U BUAbI 3aHATUN
Bugbl 3aHaTun (Yacos)
Ne HanmeHoBaHue pasgena
Jlabopatop- [CamocTtosTenbHas| KoH-
n/n ONCUUNNKUHBI Jlekunmn Bcero
Hble paborta Tporib
1 MHdopmauunoHHble TexHonorum obpa- ) 6 14 ) 20
" | 6OTKM TEKCTOBOW MHPOPMALIUK.
MHTepaKTMBHOE CpeacTBO NOArOTOBKM
3. P Hoe cpen A - 4 12 - 16
npeseHTauun Prezi.
4 MHdopmauunoHHble TexHonorum obpa- ) 4 14 ) 18
" | 6oTku rpacmyeckon nHdopmalmm
5. | OneKTpOoHHbIN JOKYMEHTOOB0POT. - 4 14 - 18
UToro: - 18 54 - 72

14. MeToanyeckue ykasaHmsa Ans ooyyaroLWMXCcA Mo OCBOEHUIO AUCLUMNIIUHDbI:

[nsa ocBoeHus ancumnnnHbl odyyarLwmmes Heobxoanmo paboTaTtb C NTIEKUMOHHBIMU MaTepuanamm
(KkOHCMEeKTaMmn NeKunin) N NPakTUYECKMMMN 3a4aHusAMKN, pasMeLLEeHHbIMM Ha obpa3oBaTenbHOM noprane
QYK «MeToapbl 6usHec-pacyeToB B cpege Excel»/ - URL: https://edu.vsu.ru/course/view.php?id=9600, oc-
HOBHOWN N AOMOSTHUTENBHOM NUTEPATYPON, BbINOSMHATL 3a4aHNs HA NPaAKTUYECKUX 3aHATUSX U B NpoLecce
CaMOCTOSATENbHOM paboTbl, NPONTK TEKYLUME aTTecTauun.

JononHuTenbHble MeTOANYECKNE PEKOMEHAALMN NO BbINOSHEHNIO NPaKTUYECKNX 3adaHni, a Takke
3amMevaHus No pesynbTaTamM UX BbINOSTHEHMS MOTYT pasMmellaTbca Ha nopTane «MeTogbl BusHec-pacye-
ToB B cpeae Excel»/ - URL: https://edu.vsu.ru/course/view.php?id=9600 B Buge MHAMBMAYAIbHbIX KOM-

MeHTapueB u harinos obpaTHON CBA3M, COOOLLEHNI hopyMa M OPYrMX ANEMEHTOB 3fIEKTPOHHOIO Kypca.

15. MNepeyeHb OCHOBHOM U AOMOJIHUTENILHOW NUTEepaTypbl, PECYpPCOB UHTEPHET, Heobxo-
ANMBIX A1 OCBOEHUA UCUUNIIUHBI

a) oCHOBHas nuteparypa:



https://edu.vsu.ru/course/view.php?id=9600

Ne ni/n

NemoyHuk

Ucakoea, A.N. OcHosbl uHghopmayuoHHbIX mexHonoaul / A.U. Ncakoea ; MuHucmepcmeo o6-

1 pa3soeaHusi u Hayku Poccutickol ®edepayuu. — Tomck : TYCYP, 2016. — 206 c. : un. — Pexum
docmyna: no nodnucke. — URL: http://biblioclub.ru/index.php?page=book&id=480808
CornoHesuu, A.B. 3nekmpoHHbIl ogpuc :[12+] / A.B. ConoHesu4. — MuHck : PUIO, 2014. — 428

2 c. . cxeMm., mabn., un. — Pexxum docmyna: no nodnucke. — URL:

http://biblioclub.ru/index.php?page=book&id=463710

6) gononHuTenbHasa nNuTeparypa:

Ne ni/n

NemoyHuk

JleimkuHa, E.A. lNpumeHeHue UHGOpMayUOHHbIX mexHoroeull ;| y4ebHoe nocobue / E.A. Jlbim-
KuHa ; CeeepHbil (Apkmu4eckul) gpedepanbHbil yHugepcumem um. M.B. JlomoHocoea. — Ap-
xaHeesnbcek : CesepHblli (Apkmudeckul) cpedeparnbHbili yHusepcumem (CA®Y), 2015. — 91 ¢. —
Pexum docmyna: no nodnucke. — URL: http://biblioclub.ru/index.php?page=book&id=436329. —
ISBN 978-5-261-01049-4

Epmakosa, A.H. Uhgbopmamuka : y4ebHoe nocobue A1 cmydeHmo8 8bicuiux y4ebHbix 3agede-
Hul / A.H. Epmakosa, C.B. boedaHosa ; MuHucmepcmeo cernbckozo xossiicmea P®, Cmaspo-
rnonbcKuli 2ocydapcmeeHHbIl azpapHbil yHUsepcumem, Kaghedpa npuknadHol UHGOopMamuKu.
— Cmaspononb : Cepsucwkona, 2013. — 184 c. : un. — Pexum docmyna: no nodnucke. —
URL: http://biblioclub.ru/index.php?page=book&id=277483

CospeMeHHbIe KOoMIblomepHble oghucHble mexHornoeuu [12+] / E.A. Jlesuyk, B.B. boHOapesa,
C.M. Moswosuy u dp. ; nod ped. E.A. Jleguyk. — 2-e u30d., cmep. — MuHck : PUMO, 2014. — 368
C. un. - Pexum docmyna: rno roonucke. - URL:
http: //blb|IOC|ub ru/index.php?page=book&id=463687

lpoxopos, A.H. Paboma e coapemeHHoM ogbuce / A.H. Npoxopos. — 2-e u3d., ucripas. — Mockea
: HauuoHanbHbiti Omkpbimbilti YHugepcumem «MIHTYUT», 2016. — 392 c. : un. — Pexum 0o-
cmyna: o nodnucke. — URL: http://biblioclub.ru/index.php?page=book&id=428816

B) MHOPMaLMOHHbIE 3/1EKTPOHHO-06pa3oBaTesibHble pecypchl (OduuMnanbHble pecypchbl UHTepHET)*:

Ne n/n McTOYHMK
1 | Kamanoz 3H6 BI'Y. — URL: https://lib.vsu.ru/
2 | 36C UNzdamenscmea «JlaHb» — <URL:http://www.e.lanbook.com/
3 | B6C “YHusepcumemckas 6ubnuomeka Online» — <URL:http://www.biblioclub.ru/
4 | latisopoHckas C.A. QYK «M3 OgbucHbie uHgpopmayuoHHbie mexHonoauuy. — URL:
https://edu.vsu.ru/course/view.php?id=9600
5 | Espocmam. — URL.: https://ec.europa.eu/eurostat

16. NMepeyeHb y4eOHO-MeTOaQNYECKOrO obecneyvyeHns ANs CaMOCTOATEeNbHON paboTbl

Ne n/n HcmoyHuk
1 Teopemu4deckue Mamepuarbl, pasmeweHHble Ha https://edu.vsu.ru/course/view.php?id=9600
2 B3agaHus ans nabopaTopHbIX 3aHATUN, pasmeLlleHHble Ha
https://edu.vsu.ru/course/view.php?id=9600

17. OGpa3oBaTesfibHbleé TEXHONOrMU, UCNONb3yeMble NpU peanusauum y4yebHOM gucum-
NSIMHbI, BKIKOYass AUCTaHUUOHHbIe obpa3soBaTtenbHble TexHonoruu (AOT, anekTpoHHoe

oby4yeHue (30), cmewaHHOe OOyyYeHue):

OucunnnuHa peannidyeTtcd C npuMeHEHNEM 3JTIEMEHTOB 3JTIEKTPOHHOIO o6yqum;| n AncTaHumnoH-

HbIX obpasoBaTenbHbIX TexHorornn (A0NAOT) («ANEKTPOHHLIN YHUBEPCUTETY).

18. MaTepnanbHO-TEXHU4YECKOe obecneyeHne AUCLUUNIINHDI:

KomnbroTepHbIn knacc: 25 nepcoHanbHbix KomnbtotepoB HP ProDesk 400 G5 DM/SATA 1Th/Mo-
HuTop KK 21,5” BenQ BL2283, 1920*1080 LED, 16:9, 250ka, 1000:1, DC 20000000:1, 5mc, IPS,

178/178, HDMI, konoHkn mynbTumeamnHeii npoektop NEC, akpaH HacTeHHbIn 153%200.



http://biblioclub.ru/index.php?page=book&id=480808
http://biblioclub.ru/index.php?page=book&id=463710
http://biblioclub.ru/index.php?page=book&id=463687
http://biblioclub.ru/index.php?page=book&id=428816
http://www.e.lanbook.com/
http://www.biblioclub.ru/
https://ec.europa.eu/eurostat

MporpammHoe ob6ecnevyeHme:

Office Standard 2019 Single OLV NL Each AcademicEdition Additional Product,
Win Pro 10 32-bit/64-bit All Lng PK Lic Online DwnLd NR.
HeunckntounteneHble npaea Ha 1O Dr. Web Enterprise Security Suite KomnnekcHas
3awmta Dr. Web Desktop Security Suite,
6paysep Google Crome, WinRaR.

19. OueHou4Hble cpeacTBa ANA NPoBeAeHUA TEKYLEN U MPOMEXYTOYHOM aTTecTauum

XaHunem cnegyrwmx pasgenos JUCUUNMITUHBILL

MopsiAoK OLIeHKM OCBOEHMsT 0by4YaromMMmcs y4ebHOro MaTepumana onpeaenseTcsi Coaep-

WHankaTop(bl) go-
Ne HanmeHoBaHue KomneTteH- A P(b1) A
CTUXXEHUS KoMne- OueHouHble cpeacTea
n/n pasgena gucumninuHbl ums(n)
TEHLMK
MK 4.2 NcnonbsyeTt
MeToAbl OTpaboTKM
3KOHOMUYECKOWN WH-
WHdopMaLMOHHbIE Tex- opmMauum ng
thopmal thopmal A JlaGopatopHble 3agaHuns
1. | Honormm obpaboTKM Tek- NpuHATUA  ynpas-
o KoHTponbHas paboTta
CTOBOW MHbopMaL K. MK-4 Cno- | NeH4yeckux pelue-
cobeH npu- | HAN BO BHELLHE3KO-
MEHATb CO- | HOMUYecKon  ges-
BPEMEHHbIE | TEMLHOCTU.
nHdopma- MK 4.3 lMpumeHseT
LNOHHbIE IT - TexHoOnorum gns
MHTepakTMBHOE cpea- TEeXHonormm | cuctemaTusaumm u
2. | CTBO MOArOTOBKM npe- ONs pelle- | aHanusa MmaccuBa MpeseHTauus
3eHTaumn Prezi. HuA npo- | AaHHbIX B npodec-
deccuo- CUOHanbHOM  pges-
HanbHbIX TenbHOCTH
MHpopmaLmoHHbIe TeX- | 3agad.
3 Honornn obpaboTku rpa- nK 4.2 JTabopaTopHble 3agaHus
" | domyeckon nHpopma- ' Tect
L.
4 OnNeKTPOHHbIN JOKYMEH- nK 4.2 JlabopatopHble 3agaHuns
" | Too6opor. ' Pedepar
lMepeyeHb sornpocos, npumep KUM
MpomexyTovHas atTectaums, opma KOHTpons — 3adet
npusedeHsbi 8 1.20.2

20. TunoBble oLeHO4YHble CpeAcTBa U MeToAMYeCKue MaTepuanbl, onpeaensiowme npote-
Aypbl OLeHUBaHUSA

20.1. TeKywWwMn KOHTPOSb yCNeBaeMoCTH

KoHTporb ycneBaeMocTv No AUCLMMINHE OCYLLECTBNAETCA C MOMOLLBIO CreayoWwmx OLUEeHOYHbIX
CcpeacTs:
20.1.1 NepeyeHb NabopaTopHbLIX 3agaHUN

1. MS Word: Bbluucnenust B MS Word, paspaboTka wabnoHa, co3gaHue CTUnsl, co3gaHue ornaerfieHust, cnucka un-
NIOCTPaLNIN, NEPEKPECTHBIX CCbINOK, NpuMedaHnin. JinnenHaa rpagpuka. CoeanHutenbHble NnHUN. [NpuBsa3ka, Bbipas-
HVMBaHWe, pacnpegenexHve u rpynnuposaHme oobektos. Co3gaHue cxem. Co3gaHme MakpocoB.

Hanpumep, 3agaHue 1.

B rotoBoMm TekcTe: ons nepsoro ab3aua cosgante ctunb Moi ctunbl: wpndT 12, Kypcus, BblpaBHMBAHME MO

LUMPWHE, MONYTOPHbIN MEXAYCTPOYHbIN MHTEpPBan. YCTaHOB/TE CO34aHHbIN BamMu CTWUMb ANs TpeTbero ab3aua.

Cospawite gns BToporo absaua ctunb Mol ctunbe2. MNapameTpbl CTUNA nogdepuTe camocTosaTenbHo. CkonupymnTe

Mow ctunb2 ans nepsoro absava.

3apaHue 2.

B roToBOM TekcTe: co3ganite ornaBneHne cBoero JokymeHTta. [lobaBbTe B JOKYMEHT 5 PUCYHKOB, MOANMCAB KaX-

Obl ¢ nomoLlblo KomaHabl HasaHue. CocTtaBbTe CNMCOK MNNIOCTpauuin. BctaBbTe nepekpecTHble CChIfKU Ha

3arofioBOK, PUCYHOK.



3apaHue 3

Cospnatb Makpocbl KpacHas cmpoka v LpudT (NonyXMpHbIR, BbipaBHMBaHWE MO LEHTPY, 16 NT, LBET — CUHUN)
2. Ms PowerPoint: OCHOBHbIE NPUEMbI CO3AaHUSA U PpeAakTUPOBaHNA 0ObEKTOB Npe3eHTauun. YnpasneHue npeseH-
Taumen.
3. Prezi: ocHOBHbIe NpyeMbl CO3aaHns N pegakTMpoBaHnst 06 bEeKTOB Npe3eHTaunn. YnpaBrneHue npeseHTaumen.
4. Bupgpl rpadudeckmnx pegaktopos. [Nporpamma Inkscape: nitepdeinc nporpaMmel, NaHenb MHCTPYMEHTOB, co3aa-
HVEe 1 pedakTupoBaHue n3obpaxeHun, pabota c 06bekTamu, CO3gaHNe PEKNaMHOrO NPOekKTa.

Kaxabin nyHKT nabopatopHoro 3agaHus nogpobHo pa3bupaetca Ha ayauTOPHOM 3aHsATMM npenojasaTe-
nem. [lanee obyyvaroLmecs camocToATENbHO BbINOMHAIOT nabopaTopHble 3aaHns U caaloT ux npenogasarento. B
Xo[e BbINOMHeHMs nabopaTopHbIX 3a4aHuin oby4varolimecs MOryT 3agaTb BOMPOCHI, MOMYYMTb AOMOMHUTENbHbIE
pasbsCHEeHUs npenogasaTtens.

JlabopaTopHble 3a4aHUsA BbINOMHAOTCA HA KOMMNbIOTEPE, C NOMOLLbIO NporpamMmmbl MS Excel.

KpuTtepuu oueHku
[nsa oueHnBaHUA pe3ynbTaToOB KaXXA0ro abopaTopHOro 3a4aHus UCNONb3yeTCcs — 3a4TEHO, HE 3a4TEHO.
CooTHolleHre nokasaTenemn, KpUTepmes 1 LKanbl OLLEeHUBaHUS pe3ynbTaToB 00yveHus.

3a4TeHo JTaBopaTopHoe 3agaHue BbINOMHEHO NONHOCTBLIO. OByvarLMnes 06BACHUN NOMyYeHHbIe pe-
3ynbTaTbl, OTBETUI HA BCE BOMPOCHI NpenogaBatens. Bo3mMoXHbl HEKOTOPbIE HETOYHOCTMW.

HEe 3a4TeHOo J'Ia6opaTopHoe 3agaHune BbiNnoJyiHeHa He NOJIHOCTbIO
mnnm

JTaBopaTopHasi paboTa BbINOMHEHA NOMTHOCTLIO, HO OBYyYalLWMIACSA HE CMOr OOBACHUTL NOIy-
YeHHble pe3ynbTaTbl, He OTBETUIT HA BOMPOCHI NpenoaaBaTtens.

20.1.2 TecToBble 3agaHus
1. B 3aBucmmocTu oT cnocoba hopMmnpoBaHNS N300paXxKeHUn KOMMNbIOTEPHYIO rpaduKy nogpasgensoT Ha:
a. pacTpoByio
6. WwabnoHHyto
B. BEKTOPHY!O
r. opakTanbHyo

2. B pactposon rpachmkn nsobpaxeHme 0OCHOBaHO Ha:
a. Toukax
6. NUHMAX
B. MaremaTtumyeckmx gopmynax

3. Bba3oBbIM 3N1eMEHTOM BEKTOPHOW rpadinkn sSBrseTcs:
a. Touka
0. NMHUA
B. Maremartuyeckas opmyna

4. Yto nexuT B 0cHOBe Ntoboro gokyMmeHTta Word:
a. wabnoH
0. cTunb
B. Makpochbl

5. B wabnoHe xpaHaTcs:

cTunu absaues U CUMBOMOB
HaCTPOWKM NaHenen NHCTPYMEHTOB
MaKpocChI

MeHI0

3MNEeMeHTbI TekcTa U rpaduku
dhopmaTupoBaHue cTpaHuL,

CH T E oD

6. MimeHoBaHHbIN Habop anemMeHTOB hopmMaTUpoBaHUS ab3aleB U CUMBOIOB, HAa3blBAETCS:
a. wabnoHom
0. cTunem
B. MakpoCOM

7. Ykaxute cumson absaua:
a.



0. o

B. >

8. [ns obHOBNEHWs ornaBneHus, cnMcka UnnocTpaunin NCNonNb3yeTcs Krnasula:
a. F10

6. F12
B. F9

9. YkaxuTe, Kakasi KnasuLla npy nepemMeLleHnn co3gaeT TOUYHYI0 KONuIo opurnHana:
a. Alt
0. Citrl
B. Shift

10. YkaxuTe, Kakasl KrnaBuLla NO3BOMSET NMaBHO U3MEHSITb pa3mMepbl U NonoXkeHne obbekTa:
a. Alt
©. Citrl
B. Shift

11. YkaxuTe, Kakas KnaBuLLa NO3BONAET rpynnupoBaTb OO bLEKTHI:
a. Alt
6. Citrl
B. Shift

12. HabBop koMaHa, BKNoYaloLLMe HECKOIbKO NOoCcneaoBaTeNbHO BbIMOMHAEMbIX KOMaHA Ha3blBaeTcs:
a. wabnoHow;
0. ctunewm;
B. MakpOCOM.

13. Makpoc MOXEeT ObITb BbI3BaH:
a. HaxaTuem OOHON KNaBwuLUW;
0. HaxaTuem KoMbuHaLnK KnaBuLL;
B. Ha)KaTMeM KHOMKM Ha NaHenn UHCTPYMEHTOB.

14. YkaxuTe nporpammbl ans odpadoTku rpadudeckmx anos:
Corel Draw

Inkscape

WinRar

DoctorWeb

Microsoft Office

Adobe Photoshop

Paint

XO0Bmowoo

15. Tlporpamma Inscape npegHasHavyeHa ans.
00paboTkM TekcToBOWM MHOPMaLMK;
CO3[aHu1s NEKTPOHHbIX Tabnuu;
co3faHusa 6asbl JaHHbIX;

co3gaHus rpadmyecknx n3obpaxeHun.

Swow

16. [Onsa obpaboTkm rotoBbiX 3obpaxkeHnin, oTorpadouin NCnonb3yeTcs nporpamma:
Corel Draw

Inkscape

. Adobe Photoshop

Paint

Twow

17. Ykaxute popmatbl rpapmuyecknx gaHHbIX:
tif

.exe

pdf

Xls

.gif

.bmp

.psd

.doc

WXOBmI®WOP

KpuTepum oueHku
NS oLleHVBaHWsA pe3ynbTaToB TecTa UCNOMb3yeTCs — 3a4TEHO, He 3a4TeHO.
CooTHoLLEeHMe nokasaTenen, KpUTEPUEB U LLKarbl OLleHMBaHWUSI pe3ynbTaTtoB 0by4YeHus.



3a4TeHo 70% npaBunbHbIX OTBETOB

He 3a4TeHOo MeHee 70% npaBuribHbIX OTBETOB

20.1.3 MNepeyveHb 3agaHun ANA KOHTPOJbHbIX padoT
UToroBas KOHTponbHasA paboTa (MpPMMepHbIA BapuaHT).
1. Cospatb Makpochl [1onis (8epxHee u HuxHee: 2 cM, npasoe: 1 cm, nesoe: 3 cm) n WWpnudT (Kypcus, Bbipas-
HMUBaHMWe No WupuHe, 18 NT, UBET — 3€MEHbIN).

2. TlNpumeHntb KOMaHAy BcTtaBKka paspbiBa npu oopMMpoBaHUM AOKYMEHTa U co3faTb HOBbIM pasgen c anb-
BOMHbIM pacrnonoXeHnem nucTa.
3. CospaWTe ornaeneHne JOKyMeHTa.
4. [obaBbTe B AOKYMEHT 5 PUCYHKOB.
5. CocTaBbTe CNUCOK UNMHOCTPaLMN.
6. Cospgante npuMmevaHus Ha ab3au, 1 3arofnoBoOK.
7. [obaBbTe B ornaBneHve NPon3BONbLHOE CMOBO Unn pasy.
8. Cospawite cxemy:
MHKDO’KOHOMHUYECKAas cpnena MakpoIKOHOMHUYECKAas cpena
- Cupoc
oxynaTﬁeJm nux < > Ipensioxenne
TTOTPEOHOCTH KoHkypeHTHBIe IpeuMyiecTBa
Y
Kommnuekc Tosap > Ilena > MeToabl > KoMMYHHKAIME
MAapPKETHHIa pacnpeaeJIeHust
A
Y \4
Ile.nenonaraﬂne PecprHBIﬁ MOTEHIHAJ OpraHu3anuu
IInanupoBanne BuyTpeHnHsis atmocdepa opraHuzanuu
Opranusauus IIpousBoacTBeHHBIE U
MOTI/IBa].ll/IH TEXHOJIOTHYeCKHE 0COOCHHOCTH
Kourtpounb
MesknvHaDOIHAA cpnena Pernonaipnas coena

KoHTponbHasa paboTa BbINOMHAETCS Ha KOMMbIOTEPE, C UCMONb30BaHMEM nporpammbl MS Word.
[ns oueHMBaHUA pesynbTaToOB KOHTPOMBbHOW PaboThbl UCMOMb3YETCH «3a4TEHOY», KHE 3a4YTEHOY.

Kputepum oueHmBaHus LLikana oueHokK
[pasursnbHO 8bIMoHeHbI He MeHee 6 3a0aHuli, 03MOXHbI HECYU,ECMBEHHbIE OUWUOKU. 3a4YmeHo
BoinonHeHb! meHbwe 6 3adaHul, donyujeHbl Cyu,ecmeeHHble oW UbKuU. He 3a4meHo

20.1.4 TeMbl npe3eHTaLumn
McTopusa BO3HUKHOBEHUSA 1 pas3BUTUSA MHAOPMALMOHHbBIX TEXHOMOMUIA.
TeHaeHUMM 1 Npo6rembl pa3BUTUSE MHPOPMALMOHHBIX TEXHOIOMMA.
MHdopmaumnoHHoe 00LECTBO, ero XapakTEPUCTUKN.
MynbTrMeauitHble MHAOPMaLNOHHbIE TEXHOMOMN.
TexHonornun sawmnTbl HOPMaLUN.
TenekoMmMyHUKaLMOHHbIE MHPOPMALIMOHHbIE TEXHOSOMMN.
TexHONormm NCKyCCTBEHHOIO MHTENMEKTA.
MHdopmMaLMOHHbIE TEXHONOMMKU B 3KOHOMUKE.
MecTo NHTepHeTa B paboTe cneunanucra B 0611acT MMPOBON SKOHOMMUKN.
0. CneumanusmpoBaHHbIE NPOrpaMMHbIE CPEACTBa Ha paboveM MecTe cneuunanucta B 00nactn MMpPOBOM KO-
HOMMWKN.
11. TlporpaMmHble cpeacTBa 0GUCHbBIX NHAOPMALMOHHBIX TEXHOMNOMUNA.

BoOo~NoOOA~AWNE



12. TexHudeckue cpeacTesa 0PUCHbIX MHPOPMALIMOHHBLIX TEXHOMOMMN.

13. WNHdopMaLMOHHO-MOUCKOBbLIE CUCTEMBI.

14. OnpegeneHune NPon3BOAUTENBHOCTU KOMMBIOTEPHON TEXHUKN.

15. CucTeMbl SNEKTPOHHOIO AOKYMEHTOOOOopoTa.

16. CoBpeMeHHOe COCTOSIHME 3MEKTPOHHOIO JOKYMEHTOOO0pOTa B 3apyOeXHbIX CTpaHax.
17. CoBpeMeHHOe COCTOsIHME 3MEKTPOHHOIO AOKyMeHToobopoTa B Poccun.
18. TlepcnekTuBbl pa3BUTUS ANEKTPOHHOIO AOKYyMEHTOO6opoTa.

19. WHdopmaunoHHbIE TEXHONOMMU OPraHM3aLVoOHHOrO ynpaBieHns.

20. OnekTpoHHas umMdpoBasi NOAMNUCH.

21. OneKTPOHHbIN oduc.

22. [lepcnekTuBbl pa3BUTUS U NCNONb30BaHUS MHAPOPMALMOHHBLIX TEXHOMOTMIA.

KpuTepum oueHku
[ns oueHMBaHUS Npe3eHTaumMmn UCNoNb3yeTCsl — 3a4TEHO, He 3a4TEHO.

3a4TeHo npeseHTauns COOTBETCTBYET BblOpaHHON TeMe; cchopMynMpOBaHHas Tema SICHO M3oXKeHa U
CTPYKTYPMPOBaHa; MCMNonib3oBaHbl rpadouyeckne nsobpaxeHuss (botorpadumm, KapTUHKK, Oua-
rpaMMbl), COOTBETCTBYIOLLME TEME; BblAEpXKaH CTUIb, LIBETOBasi raMma, MCrosib3oBaHa aHUMa-
uusi; paboTta ocpopMrieHa U NPeAOCTaBIeHa B YCTAHOBIEHHbIV CPOK

He 3a4TeHo BblGpaHHasi Tema He packpbiTa; He UCNOMb30BaHbl rpadmnyeckme n3obpaxeHust (hotorpaduu,
KapTUHKM 1 T.N.); HE BblAepXKaH CTUMb, LBETOBAsi raMma, He UCMOoNb30BaHa aHUMaUus, 3BYK

20.1.5 Tembl pedhepaToB
CTtpareruu passuTtus tHbopMaLmoHHoro obuiectea B Poccum Ha 2017 - 2030 roapl.
CuncTeMbI 3NEKTPOHHOIO AOKYMEHToobopoTa.
CoBpeMeHHOEe COCTOSIHWME 3MNEKTPOHHOIO OKyMeHToobopoTa B 3apybexHbIX cTpaHax.
CoBpeMeHHOe COCTOsIHME MNEKTPOHHOro JOKyMeHToobopoTa B Poccun.
MepcnekTuBbl pa3BUTUS ANEKTPOHHOrO AOKYMEHTOObopoTa.
MHdopMaLMOHHbIE TEXHOMOMMM OPraHU3aLMOHHOTO yrpaBieHus.
OneKkTpoHHas uudposas NOANUCH.
OnNeKTPOHHbIN oduc.
MporpammHei komnnekc CBNC: HazHadyeHne, BO3MOXHOCTH.
10. OHmanH Kacchl.
11. OneKTpOHHblE TPYOOBbLIE KHUXKM.
12.  OneKTPOHHbIA OOMBbHUYHbIN.

CoNoORA~ONE

KpuTepum oueHku
[nsa oueHVBaHUs pedepaTta UCMoNb3yeTcs — 3a4TEHO, HE 3a4TEHO.

3a4TeHO obo3HayeHa npobnema n o6ocHoBaHa e€ akTyanbHOCTb, CAENaH KpaTkuiA aHanua pas-
NUYHBIX TOYEK 3PEHUS HA paccMaTprBaemyto NpobrnemMy 1 NOrMyYHoO M3noxeHa cobCcTBeH-
Has no3vuusi, cOpMyNMPOBaHbl BbIBOAbI, TEMA pPacKpbiTa MOMHOCTbIO, BblAEPXKaH
06bEM, cobnoaeHbl TpeboBaHUs K BHELLIHEMY OOPMIIEHNIO, AaHbl NpaBUIbHbIE OT-
BETbl HA AONOMHUTENbLHbIE BONPOCHI.

He 3a4TeHo Tema pedepaTta He packpbiTa, obHapyXMBaeTCs CYLECTBEHHOE HEMNOHUMaHWe Mpo-
onembl.

20.2. NpomexyToyHaa atrecTauus

MpomexyToyHas aTTectaumsi No AUCLMNIIMHE OCYLLECTBASETCS C NOMOLLbIO CeayoLLMX OLEeHOoY-

HbIX CPeaCTB:
lNMepeyeHb BONPOCOB K 3a4eTy:

1. Yro Takoe WabnoH AOKYMEHTa, ero (yHKLUN.
2. [Ons yero npegHasHa4yeHbl FOTOBbIE MAHENU MHCTPYMEHTOB B TEKCTOBOM Mnpoueccope. Kak BkMouMTb HeoOXo-
AMMYto Anst paboTbl NaHeNb MHCTPYMEHTOB.
3. [ns 4ero 3agaeTcd HOBbIN CTWUMb B TEKCTOBOM MpoLeccope?
4. Kak HacTpouTb NapameTphbl CyLLEeCTBYHOLLEro CTUNs?
5. Kakue kateropuv napameTpoB U3MEHSOTCS NPY PeAakTUPOBAHUN CYLLECTBYIOLLEro CTUNA?
6. Makpocbl B Word: HazHauyeHue, BO3MOXHOCTW.
7. Kak obecneuvBaeTcst 4OCTYN K MakpocaMm, Co3aaHHbIM B nporpamme Microsoft Word.
8. KakoBa nocnegoBaTenbHOCTb AEVCTBUI NpU yaaneHum Tena u NUKTorpaMM Makpoca.
9. Y10 Takoe pasgen okymeHTa?




10. [Ong yero npumeHsieTcs komaHaa Pa3pbis?

11. Kak HacTpouTb NapameTpbl OrfaBneHna?

12. Kakmm obpa3om co3gaeTcs nepeKkpecTHas cebinka?

13. Kak 06HOBWUTL CO3aHHOE ornaereHne npu opMMpPoOBaHNN HOBOW rMaBbl B JOKYMEHTE?
14. Kakue gencteusi BbiNonHsoT knasuwm Shift, Ctrl, Alt npu paboTte ¢ nuHeHon rpadmkon.
15. Y10 Takoe nons 8 MS Word.

16. KomnbloTepHasa rpacuka, ee Buabl.

17. ®dopmatbl rpayeckux JaHHbIX.

18. ®PyHKUMM U BO3MOXHOCTM Prezi

19. ®yHKUMM 1 BO3MOXHOCTU Inkscape.

20. lMoHATue anekTpPOHHOro 4OKyMeHToobopoTa.

21. CuncTembl 3NEKTPOHHOIO JOKYyMEHTOobopoTa.

22. CoBpeMeHHOE COCTOSIHUE ANEKTPOHHOIO AOKyMeHToobopoTa B 3apybexHbIX CTpaHax.
23. CoBpemeHHOe COCTOsIHUE ANEKTPOHHOIO OKymMeHToobopoTa B Poccuu.

24. TlepcnekTyBbl pa3BUTUS MEKTPOHHOIO JOKYMeHToobopoTa.

25. OnekTpoHHas umdpoBasi NOANMUCh.

26. OneKTpPOHHbI oduc.

MpuMep KOHTPONBLHO-U3MEpPUTENILHOrO MaTepuana

YTBEP>XOAKO
3aBefyoLLas kadeapon MexayHapoaHON 3KOHOMUKM U BHELLIHE3KOHOMUYECKON AEATENbHOCTH
E.B. EHooBUUKas

rnodnuck
. 202_r.
HanpasneHve nogrotosku 38.03.01 «SkoHOMMKa»
OvcumnnuHa OdmcHble MHDOPMaLIMOHHbIE TEXHOMOrMK
Kypc 2

dopma 06yueHus o4YHas
Bua attectauum MpOMeXyToyHas
Bwua koHTpons 3aver

KoHTponbHo-usmeputenbHbin matepuan Ne2
1. ®yHKUMM 1 BO3MOXHOCTHU Prezi.
2. B cbavme 3a4eT.docC BbINOMHUTE:
NPOHYMEPYNTE CTpaHWLbl JOKYMEHTA HauYMHasa C TpeTbeN CTpaHuLbl (BHU3Y, NO LIEHTPY);
- ycTaHoBMWTe anbOOMHYI0 OpMEeHTaUUio Ha CTpaHmuax 2, 5;
- YCTaHOBMWTE BEPXHUM KOFIOHTUTYN «3a4eT» Ha CTpaHuuax 4-7;
- YCTaHOBUWTE HWKHWUIA KONMOHTUTYN «TEKylllas aata» Ha cTpaHuuax 9-11;
- CcO3ganTe ornaBrfeHne Ha NoCneHUN CTpaHuLe JOKYMEHTa.

MpomMexxyToyHas aTTecTaums NPOBOAUTCS B COOTBETCTBUU C [ONOXEHMEM O NMPOMEXYTOYHON aTTe-
cTauum oby4yaroLmxcs no nporpaMMam BbICLLErO 06pa3oBaHusl.

MpomMexxyToyHas aTTecTauust obyyatoLmMxcsi ocyLecTBnseTcs B oopmMe 3aveTa.

[lns oueHnBaHUsi pe3ynbTaToB 006yYeHMs Ha 3a4eTe UCMOoNb3YyeTCsl — 3a4TEHO, HE 3a4TEHO

CoOTHOLLEHME NokasaTene, KpUTEPUEB U LLIKasbl OLEHNBAHWUA Pe3ynbTaToB O0yYeHMs.

Kputepuun oLeHnBaHus LLikana oueHokK

lMpodemoHcmpuposaHo 3HaHue y4yebHO20 Mamepuarna, ymMeHue co3d0asamb

rpogheccuoHarsibHble MmeKcmosbie OOKyMeHMbI, Mpe3eHmauyuu, ucrob308amb

soamoxHocmu Prezi, Inkscape. 3a4YTeHo

B03MOXXHbI HeCyu,ecmeeHHble OwWUbKU npu 8bIMonHeHUU 3adaHull, HerosHbIe
omeembl Ha 00MN0IHUME bHbIE 80POCHI.

Omeem Ha KOHMPObHO-U3MepUMesbHbIU Mamepuas He coomeemcmeyem
I06bIM mpem u3 nepeyucrieHHbIX nokazamersed, obyyarouutics 0aem HerosiHbIe
omeembi Ha 00MoIHUME TbHbIE 80MPOCHI.

CmydeHm deMoHCcmMpupyem YacmuyHble 3HaHuUsl, He ymeem co3dasamsb po-
geccuoHarnbHble meKkcmosblie O0KyMeHMbI, npe3eHmauyuu, Ucrob308ampe 6803- He 3a4TeHOo
moxxkHocmu Prezi, Inkscape.

Honyckaem cyujecmeeHHble owubKu, He enadeem HagblKkaMu UCMOMb308aHUSs
Cco8peMeHHbIX UHGbOpMaUUOHHbBIX MEXHON02ul rpu peweHuuU rnpogeccuoHarbHbIX
3adau.




